
 
How to Share Permissions 

1. Sign-in to Web Instance  
 

a. Go to https://moc.gen4.info/ 

b. Select “Sign In” 

 
 
 
 
 
 
 
 
 
 
 
 
 
NOTE: if you have forgotten your password  
select “Forgot Password” and enter your email address  
 
 
 
 
 
 
 
2. Share Permissions 
 
Note: This can also be done following the same process on the Phone App – it will look 
slightly different 

 
a. Select the “Permissions” Tab from the Left Menu 
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b. Select the “Grant Permission” button 

 
 
 
 

c. Find the company you wish to share your information with 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
NOTE: use the arrows at the bottom to go between pages 
 

d. Select the applicable sharing settings  

 

 

 

 

 
 
 
 

 

 

• Share Until - only put in dates if you only want to share for a selected period, otherwise 
leave blank 
 

• Accessibility - unless there is a good reason you don’t want to, it is advised to select 
them all 

 
e. Select the “Add Permission” button at the bottom to save 
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